CITY OF NORTH BATTLEFORD

AGENDA
for

PLANNING COMMITTEE

No. 07/21
Tuesday, September 21st, 2021
5:15 P.M.

PLANNING COMMITTEE MEETING NO. 07/21
COUNCIL CHAMBERS, CITY HALL
TUESDAY, SEPTEMBER 21ST, 2021 COMMENCING AT 5:15 P.M.
AGENDA
AGENDA

:

Approval

MINUTES

:

Planning Committee Mtg. 06/21 – June 22nd, 2021

DELEGATION

:

CORRESPONDENCE

:

REPORTS

:

UNFINISHED BUSINESS

:

NEW BUSINESS

:

CITY CLERK
Re: Integrity Commissioner
DIRECTOR OF CORPORATE SERVICES
Re: Street & Neighbourhood Renaming Policy
DIRECTOR OF FINANCE
Re: Community Development Financial Assistance
Program Policy

INQUIRIES

:

NEXT MEETING DATE

:

FREEDOM OF INFORMATION &
PROTECTION OF PRIVACY ACT :
ADJOURNMENT

:

Monday, October 18th, 2021

Part III Exemptions

PLANNING COMMITTEE MEETING NO. 06/21
Minutes of the City of North Battleford Planning Committee Meeting No. 06/21 held
Tuesday, June 22nd, 2021, Chapel Gallery, commencing at 5:15 p.m. Meeting was
conducted in person and via electronic means utilizing Zoom.
MEMBERS PRESENT:

ADMINISTRATION PRESENT:

Mayor

D. Gillan

Councillors

K. Hawtin
T. Ironstand
G. Lightfoot
K. Lindgren
R. MacAngus
L. Taylor

Acting Director of Finance
City Clerk
City Manager
Communications Administrator

ADMINISTRATION PRESENT VIA ZOOM:
Director of Corporate Services
Director of Operations
Director of Parks and Recreation
Director of Protective Services
Deputy Mayor Taylor called the meeting to order at 5:15 p.m.
AGENDA
31)

BE IT RESOLVED That Agenda No. 06/21 for June 22nd, 2021, be approved.
Moved by Councillor Hawtin
CARRIED

MINUTES
32)

BE IT RESOLVED That the Minutes of Planning Committee Meeting No. 05/21
held May 17th, 2021, be adopted.
Moved by Councillor Lightfoot
CARRIED

Planning Committee Mtg. No. 06/21
June 22, 2021
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DELEGATIONS – None
CORRESPONDENCE
JOAN BUNCE
Re: Sidewalks
Discussion was held regarding the 2021 sidewalk budget, and it was noted that the
current budget is allocated to ongoing projects and maintenance.
The Committee recommended that sidewalk maintenance and replacement be discussed
during 2022 budget discussions and that funds be set aside to prioritize and begin
repairing municipal sidewalks.
33)

BE IT RESOLVED That the correspondence dated May 11, 2021, from Joan
Bunce regarding sidewalk disrepair, be received.
Moved by Councillor Hawtin
CARRIED

REPORTS – None
UNFINISHED BUSINESS – None
NEW BUSINESS
CITY CLERK
Re: Proposed Procedure Bylaw Changes
The City Clerk reviewed the proposed changes to the Procedure Bylaw and discussion
was held.
The Committee recommended the term “Council Chambers” be amended to “designated
Council Chambers” throughout the Bylaw and that the following amendments be made
under Section 25, being Announcements & Inquiries:
25.1a) The removal of “without research” and that the word reasonably be added.
25.3
The removal of “or introduction” and “to explain the reason,” and that the words
“under normal circumstances” be added.
25.5
Removal of entire clause.
The Committee also recommended that proposed Procedures Bylaw No. 2108 be
forwarded to the next regular Council Meeting to be held June 28th, 2021, for introduction
and first reading.
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INQUIRIES –
Cllr Lightfoot

requested an update regarding the Line Painting Program.

Dir of Ops

advised that the 2020 Line Painting Program experienced manpower
issues and that some locations were not painted as a result.

Cllr Ironstand

advised that a request was received to place a Treaty Six Flag in the Flag
Park near the overpass and noted the detour on Railway Avenue.
Discussion was held and it was noted that further to previous
consultations, a decision was made to fly the Treaty Six Flag at City Hall,
as the Flag Park is provincially managed.

Dir of Ops

advised that he would inspect Railway Avenue where the detour was set
up for damages and advise Council as to the findings.

NEXT MEETING DATE
The next Planning Committee Meeting is scheduled for Monday, September 20th, 2021.
34)

BE IT RESOLVED That pursuant to Section 94 of the Cities Act, Part III of the
Local Government Freedom of Information and Protection of Privacy Act, and
as outlined in the Procedure Bylaw No. 1700, Schedule “A”, that the meeting
move In Camera at 6:57 p.m.
Moved by Councillor Lightfoot
CARRIED

Planning Committee returned to the open portion of the meeting at 9:36 p.m.
ADJOURNMENT
35)

BE IT RESOLVED That the meeting adjourn at 9:36 p.m.
Moved by Councillor Hawtin
CARRIED

__________________________
CHAIR

__________________________
SECRETARY

North
Battleford

For Committee Discussion

MEETING DATE: September 21®1, 2021
MEETING: Planning Committee
TO:

Jennifer Niesink, Acting City Manager

FROM:

Stacey Hadley, City Clerk

SUBJECT:

Integrity Commissioner

X

Public

In Camera

Background Information

An Integrity Commissioner (herein, the IC) is an independent and impartial person who reports
directly to City Council and whose authority is established within the scope of a municipality"s
Code of Ethics Bylaw. An IC is responsible for providing advice, complaint management and
education to members of City Council and local Boards (if applicable). Further an IC is also
responsible for conducting inquiries surrounding allegations made against members of Council
where it relates to contravention of the Code of Ethics Bylaw.

During the August 171h, 2021, Council Meeting a Notice of Motion was carried directing
Administration to provide Planning Committee with a report surrounding the options and costs
associated with implementing an Integrity Commissioner to include in 2022 budget discussions.
Strategic Goal(s)

The implementation of an Integrity Commissioner supports the following:
.

SG5 0
.

ÿ

.

5

- Organizational Excellence

1 - Improve communications and reputation management

.

SG7 0 - Excellence in Governance and Citizen Focused Services
.

Discussion and Comment

In reaching out to various municipalities and relevant contacts in the field. Administration was
able to determine the scope of services an Integrity Commissioner (herein, IC) can provide the
City including the relevant fees associated with the onboarding of an IC. This information
excludes complaint management or inquiries with respect to conflicts of interest unless
otherwise negotiated and contracted to do so as this is a separate scope of work. Further, it
does not include advice for elected officials surrounding gifts or election activities.

Therefore within the proposed budget, an IC would provide oversight and be responsible for
providing advice to City Council on Code of Ethics related issues, the administration of the
formal complaint process outlined in the Bylaw, and education to members of City Council with
respect to the City s Code of Ethics Bylaw. Should Council wish to consider advice and inquiries
surrounding conflicts of interest the fees below would increase based on hourly rates and an
annual fee which includes ensuring relevant case law is researched as it arises, that municipal
issues provincially and nationally are followed etc.
'

Should Council wish to consider the appointment of an Integrity Commissioner the Code of
Ethics Bylaw would require a full re-write and re-establishment to provide an IC the authority
required to effectively address their duties. This Bylaw is already under review and could easily
be re-drafted to include this direction.

Based on the estimated onboarding fee, annual fee, an educational session on a new Code of
Ethics Bylaw, Bylaw review by the IC (to ensure the draft establishes the appropriate authorities
for the IC), and the hourly rate, a first-year budget of $17,000 (budget breakdown and reasoning
below) is being proposed. An approximate range for the fees were provided to Administration
and based on that information an annual fee would be in the range of $3,000 - $5,000. This
would leave approximately twenty (20) hours of time for advice, issues, and investigations.
Future years would require the annual fee and an appropriate estimate (by hourly rate) for
"

advice and education based on the historical use of the IC and the Council s educational needs,

however, the educational component would also be allocated to future Council Orientation
budgets in the first year of a Council term.
Options for Consideration

ÿ Council may wish to consider the benefits associated with the onboarding and
appointment of an IC and provide Administration with direction to formalize the decision;
. Council may wish to receive this report as information and not proceed at this time; or
ÿ Other per Council s direction.
,

'

Budget Issues

Onboarding Fee - (range provided) $2,000 - $4,000
Current Annual Fee - (range provided) $2,000 - $5,000 (it was stated this may be on the lower
end)
Current Hourly Rate - $350 per hour

Proposed Budget:
Amount

Onboarding Fee
Annual Fee

$4,000
4,000

Education (including travel
2,000
and accommodations)
20 Hours (advice and inquiries) 7,000

Total budget required

$17.000

Public Notice and Communication

Should the City appoint an Integrity Commissioner in the future, communications would be
developed notifying the public and updating the City"s website outlining the appropriate process
etc.

Recommendations)

Should Council wish to proceed with the appointment of an Integrity Commissioner and to
establish a budget and new Code of Ethics Bylaw with respect to the appointment,
Administration respectfully requests that Council recommend the discussion to the next open
Council Meeting to be formalized and included in the 2022 budget.
Respectfully submitted,

City Clerk
Legislative Services

Approvals:

City Manager:

Date:
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For Committee Discussion

MEETING DATE: September 21S1, 2021
MEETING:

Planning Committee

TO:

Jennifer Niesink, Director of Corporate Services

FROM:

Ryan Mackrell, Assistant Director of Corporate Services

SUBJECT:

Street Naming

Public

x

In Camera

_

Background Information

Council received a request and information related to changing street names in the City at the

August 171h, 2021 Council meeting. Administration is providing this memo as information related
to street naming.
Strategic Goal(s)

There is an opportunity if the Street Naming Policy is amended to:
SG6.2 Improve relationships with Indigenous and Metis peoples.
Discussion and Comment

The City of North Battleford has a Street Naming Policy No. 1991 - see attached. The Policy
has not been updated since 1991 and does not reflect current practice in the south east section
of the city known as Yellow Sky.
Previous and current practice has been to name streets in certain areas of the City based on
certain criteria such as:

ÿ Previous Mayors and Councilors
ÿ

Canadian Prime Ministers

ÿ Common birds in the region
ÿ Common Crops in the region
ÿ Common livestock in the region

While looking at other communities' policies, some options to expand the City"s policy exist. A
summarized list of recent policies of other communities is below.
Moose Jaw - Municipal Naming Policy
Date: April 22, 2019

Summary: Requests to re-name existing assets will be considered under the following
conditions: There are no historic or legacy implications with the name change, the park or facility
is not named after an individual, there are no existing sponsorship naming rights agreements in
place.

Estevan - Policy No. 2017-63: Policy for Naming Park Pathways, Cemetery and Open Spaces
Amenities

Date: February 27, 2017
Summary: Nominee consideration: Historical, cultural, aboriginal, or social significance, or
contributions to the City, someone who has brought recognition to the City of Estevan, Veterans,
a person who volunteers and or gives extraordinary help to individuals, families, or groups, or
supports community services or humanitarian causes, historical names celebrating a relevant
historic event, landmark, or figure.

Saskatoon - Policy C09-008: Naming of Civic Property and Development Areas
Updated: June 24, 2019
Summary: All requests for renaming shall be submitted to the Community Services Department,
Planning and Development Division, they then shall reasonably notify anyone who may be
affected by the proposed renaming and gather comments, then all requests for renaming will be
forward to Council through the Planning, Development and Community Services Committee.
The City of Saskatoon will not normally provide compensation for any costs associated with a
name change.
High River - Policy No. 22-101-00: Naming Policy
Date: August 16, 2010
Summary: Naming criteria must recognize and commemorate noteworthy persons associated
with High River and its heritage, or recognize and commemorate the flora, fauna, and natural
features of the community.
Lacombe - Civic Addressing Policy
Date: June 23, 2014

Summary: Requests for renaming a street requires Council approval and support from all
property owners on that street. A $1,000 application fee is required to help cover all costs.
Costs associated with renaming streets are summarized below:
. Costs to re-register the street name with Information Services Canada (ISC) Land Titles
These are typically not significant. However, the longer the road the more money. Typical
.

road to rename such as Railway Avenue West would be less than $1,000.
ÿ Costs with street blade replacement Similar to above. The longer the road the more
money. Using Railway Avenue West as an example, anticipated costs would be less than
.

$1,000.

ÿ Costs to property owners New business cards, addressing on building and update
advertising where applicable such as billboards, radio ads, etc. Homeowners and
business owners would need to update their addresses with utility companies, service
companies, etc.
ÿ The largest inconvenience comes with no cost but is the digital world GPS data and
Google maps require updating. This is not something the City has control over and in
small centers such as ours takes months or even years before they get changed. This
becomes very frustrating for owners as new customers or people passing through not
.

.

familiar with the area cannot find them.

Options to consider for a new policy:
- Fee associated with the application to rename streets

-

Application to be received by Corporate Services and brought forward to Planning
Committee with a full report for consideration.
Adding Yellow Sky neighbourhood and naming of streets in that neighbourhood with
Cultural and Heritage significance.
Any name consisting of First Nation Aboriginal, or Metis designation needs to be done

-

,

with consultation through appropriate groups and/or individuals.

A draft policy is attached for discussion.
Options for Consideration
1

.

2

.

3

.

Status Quo - Leave the policy as is.
Direct Administration to bring back an amended policy with preferred changes.
Direct preferred alternatives.

Budget Issues

Any costs associated with street naming are unbudgeted, introducing a $1,000 fee would cover
the costs of renaming streets.
Public Notice and Communication

If renaming streets is considered, notifying affected property owners and advertising through city
social media pages will be conducted. Any First Nation, Aboriginal, or Metis elements should be
properly done with consultation of local groups and individuals.
Recommendation(s)

Administration respectfully requests that Committee direct Administration to forward the
attached draft Street Naming Policy to include any preferred changes to the next Council
meeting for formal approval, and that the existing Street Naming Policy be repealed.
Respectfully submitted,

$L_

Ryan Mackrell, MCIP, RPP
Assistant Director

Corporate Services
City of North Battleford

Approvals:

ÿ

/ÿ/

*

Director:

ÿ
ity Manager:

_

ÿ

Date:

Date:

f5

ÿ
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POLICY

ISSUED:

AMENDED:

In Camera Stand. Comm. Mtg. No. 3

Council Mtg. No. 4; December 9, 1991

November 25, 1991

Resolution #59

Resolution #17

STREET NAMING

1

.

2

.

3

.

The northwest area of the City, commonly known as Maher and Mcintosh Parks
be given the names of former Mayors.

,

The areas commonly known as Centennial and Confederation Parks be given
street names of former Canadian Prime Ministers and Saskatchewan politicians.
Fairview Heights subdivision be given street names of former Mayors and
Aldermen.

In the process of approving added phases to the Fairview subdivision, a list of
former Mayors and Aldermen, whose names have not been previously used for
street names, along with their years of service, be maintained and utilized in
preparing plans based upon direction of the Planning Commission as to
preferences for use of particular names of persons for specific identified streets.
4

.

Killdeer Park subdivision be given street names of birds commonly found in this
area.

F17

City of North Battleford
Policy #

STREET, NEIGHBOURHOOD AND PARK NAMING POLICY

Authority:

Resolution No.

Date Adopted:

Effective Date:

Department Responsible:

Review Date:

PURPOSE

To ensure proper screening of suggested names and consistency with Council naming
guidelines, of streets or neighborhoods.
SCOPE

Within city of North Battleford boundaries.
RESPONSIBILITY

Council

a) is the municipal approval authority for the naming or renaming of streets or
neighbourhoods as described in this Policy, and

b) for the approval of future policy amendments, as appropriate.
Corporate Services Department

a) Provide and maintain a name directory; and

b) Report to City Council on any matters that require Council approval or that are to
be provided to City Council for information as identified throughout this Policy.
c) Notify the nominator and/or family when a Name is selected for use.

d) Receive all suggestions and requests for naming and renaming of any streets or
neighbourhoods.

e) Perform all related administrative
administration of this Policy.

duties

associated

f) Apply Street names to Street extensions when appropriate.

with

the

efficient

City Clerk's Office

a) Notify all applicants who request renaming of a street or neighbourhood of the
outcome of the renaming request.
DEFINITIONS
"

City" means City of North Battleford.
Council" means the Council for The City of North Battleford.

"

"

Neighbourhood" means any residential, commercial, or industrial development
area recognized by the City of North Battleford Official Community Plan as a
neighbourhood, subdivision, or a residential section having distinguishing
characteristics.
"

Planning Committee" means a sitting Committee of City Council meant to

review and

discuss items and make recommendations to City Council.

Street" means any roadway (excluding laneways and unimproved rights-of-way)

"

under the direction and control of the City of North Battleford.
10
.

POLICY

Naming Criteria
1

.

1

The screening of new name submissions shall be done in consideration of,
but not limited to, the following criteria:

i)

Application to be received by Corporate Services Department and
brought forward to Planning Committee with full report for consideration.

ii)

The northwest area of the City, commonly known as Maher and
Mcintosh Parks, be given the names of former Mayors.

iii)

The areas commonly known as Centennial and Confederation Parks be
given street names of former Canadian Prime Ministers and
Saskatchewan politicians.

iv)

In the process of approving added phases to the Fairview subdivision, a
list of former Mayors and Aldermen, whose names have not been
previously used for street names, along with their years of service, be
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maintained and utilized in preparing plans based upon direction of
the Planning Committee as to preferences for use of names of
persons for specific identified streets.

v)

Killdeer Park subdivision be given street names of birds commonly
found in this area.

vi)

Yellow Sky neighbourhood be given street names of Cultural and
Heritage significance.

vii)

Parson s Industrial Park neighbourhood be given street names
associated to regionally grown breeds of livestock and avenues to be
given names associated to regionally common farm crops.

,

viii) Any name consisting of First Nation, Aboriginal, or Metis designation
needs to be done with consultation through appropriate groups and/or
,

individuals.

ix)

All street and neighbourhood names must be approved by Council
through a resolution.

GUIDELINES AND PROCEDURES

Renaming Process
2

1

All requests for renaming a Street, Neighbourhood or Park shall be submitted
to the Corporate Services Department.

22

The Corporate Services Department, Planning and Development shall
reasonably notify all stakeholders and affected individuals which may include
but is not limited to: property owners, civic departments agencies,
community associations, etc.

.

.

,

,

2

3

.

Any request for renaming a Street, Neighbourhood or Park requires approval
by Council and the support of all property owners located on that street. A fee
of $1,000.00 is required to cover the associated administrative costs
including the notification to all property owners located on that street the
update of city maps and advertising costs in the paper.
,

2

4 Street, Neighbourhood or Park name changes must be approved by City

.

Council through a formal Council resolution.
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MEETING DATE: September 16, 2021
X

MEETING: Planning Committee

Public

TO:

Randy Patrick, City Manager

FROM:

Brent Nadon, Director of Finance

SUBJECT:

Community Development Financial Assistance Program

In Camera

Background Information

Council directed Administration to review the existing Grant Policy and provide propose
nprovements with respect to third-party grants.
Strategic Goal(s)

ÿ Economic Vitality SG3 0
.

ÿ Healthy and Safe Community SG4 0
.

Discussion and Comment

The previous policy has been updated to better reflect the current City of North Battleford values
surrounding the third-party grant process and the strategic plan. Additionally the proposed
policy will also streamline the Administrative process and enhance community understanding of
the financial assistance program.
,

The previous policy (Grant Policy 2017 A2019) has been attached for reference.
Options for Consideration

1) Discuss, amend as necessary, and recommend for approval at the next Council Meeting
2) Discuss and provide additional direction for changes prior to resubmission to Council
3) Continue using the current policy
Budget Issues

Public Notice and Communication

Public Notification will be provided for once an updated Policy is formally approved.
Recommendation(s)

Administration respectfully requests Planning Committee"s direction and/or recommended
amendments with respect to the Community Development Financial Assistance Program.
Respectfully submitted,

Brent Nadon
Director of Finance

Approvals:

POLICY
ISSUED:
Council Mtg. No. 22/17 held
October 23, 2017

AMENDED:
Mtg. #60/19 held August 19, 2019
Res. #1026
GRANT POLICY

The City provides a number of grants in the Community Safety or the Arts that meet the
strategic plan. Council does not appoint a council member to these boards. Rather, these
boards have direct contact with the city through staff.
These organizations would be required to provide the following documentation on an
annual basis to obtain a grant:
Letter of Application
Financial Statement for the previous year
Budget for the upcoming year
Service to be provided and what objectives will be met
Proof of Need – large reserves are not present or reserves are for specified
capital purposes such as a new building
6. Service cannot be provided without city contribution
7. Annual Report of what City funding was used for if annual request and
how objectives of the grant were met
8. Proof that they met their reporting requirements – see below
1.
2.
3.
4.
5.

The following organizations would be required to provide reports as per frequency noted
above:

Agency
Battlefords Boys & Girls Club

Reporting to City
Quarterly Report

Battlefords Humane Society

Quarterly Report

Concern for Youth Group

Quarterly Report

Lighthouse

Quarterly Report

Allied Arts Council

Annual Report

Catholic Family Services

Annual Report

Midwest Food Resources

Annual Report

Battlefords and Area Sexual
Assault Centre

Annual Report

City of North Battleford
Policy #F-01-010
Community Development Financial Assistance Program
Authority:

Resolution No.

Date Adopted:

Effective Date:

Department Responsible: Finance

Review Date:

PURPOSE
City Council annually allocates funding to local organizations through the Community
Development Financial Assistance Program. The purpose of this program is to provide
operational and program funding to non-profit organizations that play strategic, unique,
and essential roles within North Battleford city limits. Funding is awarded on an annual
basis and is subject to annual budget approval by City Council.

DEFINITIONS
Core Funding: Funding that can be spent on an organization’s core functions, for
example wages, communications, operations, governance, or income
generation.

POLICY
The City of North Battleford recognizes the critical role non-profit organizations play in
supporting our local economy, providing the social services, programming and resources
required in the health, safety, and well-being of our community. This policy is intended to
support the importance of our local non-profit organizations while establishing the
guidelines, criteria, and procedures necessary to allocate funding based on fair and
fiscally responsible practices with respect to the approval of Community Development
Funding.

Policy #F-01-010

GUIDELINES AND PROCEDURES
Application Criteria
Required Grant Application Documents:
a.

Community Development Financial Assistance Program application

b.

Financial Statement for the previous year

c.

Budget for the upcoming year

d.

Year-to-date Balance Sheet and Profit & Loss Statement

Eligible Organizations must:
a.

Be a registered non-profit community organization that is currently operating and
that has been incorporated for at least one (1) full year at the time of application
submission.

b.

Be based in Saskatchewan and primarily serve city of North Battleford residents.

c.

Be open to the public and/or allow reasonable public access.

d.

Demonstrate community need for the project

e.

Be responsible for the development, implementation, and evaluation of those
activities for which the funds are intended.

f.

That does not exclude anyone based on religion, national or ethnic origin, color,
sex, sexual orientation, age, or mental or physical disability. This does not preclude
those organizations that restrict services to a particular sector of the community for
reasons of improving the conditions of disadvantaged individuals or groups in
accordance with Section 15(10(2) of the Charter of Rights.

g.

Have a clearly defined organizational mission and primary services which align
with one or more priorities within the City’s Strategic Plan.

h.

Have a distinct separation between the budget of its funded activities and the
furtherance of an organization’s religious and political mandate (if applicable).

i.

Be in good standing with the City of North Battleford (no outstanding accounts such
as unpaid taxes, utilities, tickets, permits, general invoicing and remain up to date
on follow-up reporting from previous financial assistance programs with the City)
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Ineligible Organizations include:
a.

Education, government, or political institutions

b.

Municipal service providers such as fire and police

c.

Saskatchewan Health Authority, hospitals, nursing homes

d.

Organizations that have already received core funding from the City of North
Battleford

e.

Charitable foundations

f.

Organizations with annual operating deficits

Ineligible Expenses include:
a. Any project, program, service, or event which furthers a for-profit venture
b. Activities relating to election campaigning
c. Endowment funds
d. Donations
e. Payments of property tax or insurance
f. Purchase of alcoholic beverages
g. Project expenses incurred prior to the award of any funding
h. Reimbursement of volunteer hours
i.

Activities that primarily benefit one individual only

j.

Out of town activities and travel

Funding Level
The amount of funds available for allocation is based on historical funding allotments
provided by the City and will not increase without prior Council approval.
Annual Funding Cycle: January 1 to December 31
Process & Dates:
a.

Application period opens to the public the first week of July annually

b.

Administration receives completed applications before the deadline of the last
Friday in September at 4 p.m.

c.

Adjudication Committee reviews and evaluates each application
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d.

Adjudication Committee sends a report of recommendation to Council prior to
budget deliberations annually

e.

Council reviews and approves/amends recommendation
deliberations

f.

Administration notifies all applicants upon budget approval

g.

Funds disbursed to approved Organizations for the funding cycle as per
administration direction.

h.

Annual Reporting due January for the previous year funding cycle for approved
projects $5,000 or under.

i.

Quarterly Reporting due within 30 days of March, June, September, and
December month-ends of the funding cycle for approved projects over $5,000.

during budget

Adjudication Committee
Composition
The Adjudication Committee will be comprised of 3 members of Council and one member
of the City’s Finance Department.
Evaluation Criteria
The Adjudication Committee will utilize an evaluation matrix to assess each application
on the same criteria.
The matrix will be completed individually by committee members with the final
assessment being the median grade from the group.
Applications are evaluated by the Community Development Financial Assistance
Program Adjudication Committee against several criteria including:
a Strategic alignment - The degree to which the project aligns with the City of North
Battleford’s Strategic Plan
b. Uniqueness - How unique the project or organization is compared to other
Organizations within the community that provide the same type of service to a
similar demographic or target audience.
c. Level of Community Need - The social, cultural, and economic impact of the
organization/project in the community
d. Community Impact - The level of impact that the project has on residents of the
community and the number of people impacted
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e. Inclusiveness: The level of practice or policy of providing equal access to
opportunities and resources for people who might otherwise be excluded or
marginalized, such as those having physical or mental disabilities or belonging to
other minority groups
Recommendations from the Adjudication Committee are then presented to Council for
approval. As funding is granted on an annual basis, all grants are required to be spent in
the year paid and no carry over will be allowed.
Application Appeal Process
There is no application appeal process for community organizations. Organizations that
are unsuccessful in attaining funds are eligible to apply for other grants administered by
the City of North Battleford.
Follow-up Reporting and Evaluation
Funded community organizations will be required to submit a Quarterly and/or Annual
Follow Up Reporting and performance information based on the organizations reporting
requirements outlined within the funding agreement to be eligible for future funding under
the Community Development Financial Assistance Program.
The follow-up report must include a breakdown of program and volunteer hours as well
as an evaluation of the project and its effectiveness/success.
Future Funding
Eligibility of a repeat request will also include the required past submission of the
Quarterly and/or Annual Follow Up Reporting evaluations, unless otherwise arranged with
the Finance Department.
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